
 
 

 
 
 

• Are you 14 or 15 years old? 
• H av e you i n t erv i ew ed f or a j ob ? 

•  Did the manager offer you the position? 
I f  you sai d “ Y E S ”  t o all t h ree q uest i on s,  you n eed a W O R K  P E R M I T !  

 
 

Wor k  P e r m i t s  a r e  a v a i l a b l e  a t :  
O m ah a P ub li c  S c h ools T eac h er-Adm i n i st rat i on  C en t er 

 32 nd an d C um i n g  S t reet s 
M on day t h roug h  F ri day 
8 : 0 0  a.m . – 4: 30  p .m . 

3 r d F loor – S t uden t  I n f orm at i on  S erv i c es 
557 -2 2 7 5 

 
The student being hired must bring the f o l l o w ing inf o rma tio n,  in w riting to  TA C : 

• N am e of  t h e c om p an y you w i ll b e w ork i n g  f or. 
• N am e of  t h e m an ag er you w i ll rep ort  t o. 
• Address of  em p loyer h i ri n g  you. 
• P h on e n um b er of  em p loyer h i ri n g  you. 
• A desc ri p t i on  of  t h e t yp e of  w ork  you w i ll b e doi n g  ( f or ex am p le,  w ai t i n g  t ab les at  a rest auran t ,  

sac k i n g  g roc eri es at  a st ore,  b ei n g  a c ash i er at  a c on c essi on  st an d,  w ash i n g  aut om ob i les at  a 
dealersh i p ,  c lean i n g  up  at  a p et  st ore,  et c .)  

• T h e h ours you w i ll b e w ork i n g  days an d w eek en ds. 
• T h e days of  t h e w eek  you w i ll b e w ork i n g . 
• Y our p ay rat e p er h our. 

 
T h e sec ret ary w i ll c om p let e your W ork  P erm i t  f or t h e S t at e of  N eb rask a usi n g  t h e i n f orm at i on  you b ri n g . 
T h en  you w i ll si g n  i t  an d t ak e a c op y t o your m an ag er so t h at  you m ay b eg i n  your em p loym en t . 



 

 
 
 

Work Permit Worksheet 
 

Name of the company you will be working for_______________________________ 
 
Name of the manager you will report to_____________________________________ 
 
A d d res s  of employer hiring you__________________________________ Z ip______ 
 
P hone number of employer hiring you______________________________________ 
 
A  d es cription of the type of work you will be d oing ( for ex ample,  waiting tables  at a 
res taurant,  s acking groceries  at a s tore,  being a cas hier at a conces s ion s tand ,  was hing 
automobiles  at a d ealers hip,  cleaning up at a pet s tore,  etc. )  _____________________ 
_____________________________________________________________________
_____________________________________________________________________ 
_____________________________________________________________________
_____________________________________________________________________ 
 
T he hours  you will be working d ays  and  weekend s  

W eek D ays  from ___________ to _____________ 
W eek Nights  from ____________to ______________ 
W eekend s  from ______________ to ______________ 

 
T he d ays  of the week you will be working:  ( circle)  
M       T       W      T h     F      S at      S un 
 
Y our pay rate per hour. __________ per hour 

 


